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1. OBIME NOJIOKEHU A

1.1. Ilopsanox uHPOpMUpOBaHUS PAOOTHHKAMHU padOTOHATENS O CIydasx
CKJIOHCHHSI UX K COBEPIICHUIO KOPPYIIIMOHHBIX HapymeHud, (1anee — [Topsmok)
pa3paboTaH Ha OCHOBaHMHU:

1.1.1. denepanpHoro 3akona or 25 nexadpss 2008 r. Ne 273-®d3 «O
IPOTUBOACHCTBUU KOPPYILIHNY;

1.1.2. Vka3a [Ipesunenta Poccuiickoii ®eaeparuu ot 19 mas 2008 r. Ne 460
«O Mepax 1o MPOTHBOACHCTBUIO KOPPYIIIIUID)

1.1.3. Vxka3za IIpesunenta Poccuiickoit @enepanuu ot 2 anpens 2013 1. Ne
309 «O mepax mo peaym3auu OTACIBHBIX MOJoKeHn DeaepanbHoro 3akona «O
NPOTHBOACHCTBUU KOPPYIIIIHI»;

1.2. Hacrosmmii mOpsAOK oOmpenenser cnocod HUHPOPMUPOBAHUS
paboTHUKaMu paboTojaTesss O CiaydasX CKJIOHEHHS HX K COBEpLICHHIO
KOppYNIMOHHBIX HapymeHuidn B  MBJIOY No29 «Tepemox» (manee — JJOY).

1.3. Hactosumii [lopsimok ycTaHaBIMBaeT TMOPSIOK JACUCTBUN TIpU
BBISIBJICHUN (paKTa KOPPYINUMOHHBIX IPABOHAPYIIEHHH pabOTHUKaMHU IpHU
OCYILECTBICHUH UMHU TPO(HECCUOHATIBHON e TEIbHOCTH.

1.4. TepMmuHbI 1 onpeieICHUS:

Koppynuust — 35noynotpebienue ciiy’)keOHbIM TOJIOKEHUEM, Jada B3STKH,
MOJIyYEHUE B3STKH, 3JI0YNOTPEOJICHHE MOJHOMOUYUAMH, KOMMEPUYECKUH MOAKYI
JM00 MHOE€ HE3aKOHHOE  HCMOJb30BaHHE  (U3MYECKUM  JIUIOM  CBOETO
JOJDKHOCTHOTO ~ TIOJIOKEHMSI BOIPEKM 3aKOHHBIM HHTEpecaM o0IlecTBa U
rocyAapcTBa B IEJSIX MOJYYEHUS BBITOJbI B BHUJE JICHET, IIEHHOCTEW, HWHOIO
MMYIIIECTBA WM YCIIyT UMYILIECTBEHHOIO XapaKTepa, MHBIX UMYLIECTBEHHBIX ITPaB
JUIst ce0s UM JUIsl TPEThUX JIML TUOO HE3aKOHHOE MPEIOCTABICHNE TaKON BBITOJIbI
yKa3aHHOMY JIMIly ApyruMu ¢usznyeckuMu aunamu. Koppymniueit takxke siBisercs
COBEPILIEHUE NIEPEUNCTECHHBIX JESHUNA OT UMEHHU WM B MHTEpEcax HOPUIUYECKOTO
muta (myHKT 1 craten 1 @enepanpHoro 3akoHa oT 25 nekadps 2008 r. Ne 273-D3
«O MpOTUBOAECUCTBUU KOPPYIILIUN).

[IpotuBozelicTBUE KOpPpPYNUUH — JAEATEIBHOCTh (PeepabHBIX OpraHOB
rOCyapCTBEHHOW BJIACTH, OPraHOB T'OCYJapCTBEHHOM BIIACTU CYOBEKTOB
Poccuniickonn ®epepanuu, OpPraHoB MECTHOTO CaMOYIPABJIEHUS, WHCTUTYTOB
IpaKJaHCKOrO OOIIECTBa, OpraHu3aluMid ¥ (QU3WYECKHX JIMI[ B Tpeaenax Hx
nosHoMounit (myHKT 2 ctathu 1 @enepanbHoro 3akoHa ot 25 aexadpst 2008 r. Ne
273-D3 «O mpoTUBOACUCTBUU KOPPYIITUN):

a) MO MPEAYNPEeXJACHUI0 KOPPYNIMH, B TOM YHCIE MO BBISBICHUIO U
MOCIEAYIOUIEMY YCTPAHEHUIO IPUYUH KOPPYILUH (MPOPHIaKTUKA KOPPYIILIUK);

0) 10 BBISBICHUIO, NPEAYNPEKICHUIO, MPECEYCHUIO, PACKPBITHUIO H
pacciieZIOBaHNI0 KOPPYIIIMOHHBIX TPaBOHApYIIeHHUH (00phOa ¢ KOppyniuei);

B) [0 MUHMMH3AUUU U (WIM) JUKBUAALMHU TOCIEACTBUN KOPPYIMLIHMOHHBIX
IIPaBOHAPYILIEHUN.



IIpenynpexnenue KOppynuuu — ACSITENBHOCTh OPraHU3alMH, HAlIpaBJICHHAS
Ha BBEJCHUE DJIEMEHTOB KOPIIOPAaTUBHOM  KYJbTYpbl, OPTraHU3alMOHHOU
CTPYKTYpbl, IpPaBWJI W NPOLEAYp, PEMNIAMEHTUPOBAHHBIX BHYTPEHHUMU
HOPMATUBHBIMU JIOKyMEHTaMH, 00€CTIEYMBAIONINX HEJOMYIIEHNE KOPPYIIIHOHHBIX
IIPABOHAPYLIECHUN.

Opranu3zanus — FOpUINIECKOE JTUI0 HE3aBUCUMO OT (hOPMBI COOCTBEHHOCTH,
OpraHU3alMOHHO-TIPaBOBOM (DOPMBI M OTPACIEBOM MPUHAIIIEKHOCTH.

KoHnTpareHT — 11000€ pOCCUIICKOE WM HMHOCTPAaHHOE HOPUAMYECKOE WU

(u3nYecKoe JUI0, C KOTOPBIM OpraHU3alys BCTYNAeT B JOTOBOPHBIE OTHOIICHMUS,
3a UCKIIFOYEHUEM TPYIOBBIX OTHOLLICHHM.

B3sTka — momydeHue MOJDKHOCTHBIM JIMIIOM, WHOCTPAHHBIM JTOJDKHOCTHBIM
JUIOM JIUOO JTOJDKHOCTHBIM JIMIIOM IMYOJIMYHOM MEXIyHApOJHON OpraHu3aluu
JUYHO WM Yepe3 MOCPEAHUKA JICHET, IEHHBIX OyMar, HHOTO MMYIIECTBA JTUOO B
BHUJIC HE3aKOHHBIX OKa3aHWsl €My YyCIyr HMMYIIECTBEHHOTO  XapakTepa,
MPEIOCTABIICHUS WHBIX HWMYIICCTBEHHBIX TIpaB 3a COBEPIICHHUE JCHCTBUMN
(6e3nelicTBUE) B MOJB3Y B3STKOAATEINSI WM MPEACTABISAEMBIX UM JIUII, €CIU TaKUe
nerctBus (0e3eicTBUE) BXOAAT B CIY)KEOHBIE MOJTHOMOYHS JOJXKHOCTHOTO JIUIIA
100 €CIM OHO B CHJIY JOJHKHOCTHOTO TIOJIOKEHHSI MOKET CIIOCOOCTBOBATH TaKUM
nerictBusiM  (Oe37€HCTBHIO), a PpaBHO 3a o00IIee MOKPOBUTEILCTBO WIIU
MOMYCTUTEIBCTBO MO CIYKOE.

KoMmmepuecknii moaKynm — HE3aKOHHBIC Iepeaada JIHILY, BBITOJHSIOMIEMY
yrnpaBieHuYeckrue (GYyHKIMA B KOMMEPYECKOW WM WHOW OpraHW3alldd, JICHET,
IIEHHBIX OyMar, WHOTO HWMYIIECTBA, OKa3aHHUE €My YCIyT HWMYIICCTBEHHOTO
XapakTepa, MPEAOCTaBICHNEe WHBIX WMYIIECTBCHHBIX TIpaB 3a COBEPIICHUE
nevcTBuii (O6e37eiicTBHE) B MHTEpEcax MAIONIEro B CBA3U C 3aHMMAEMbIM STUM
JUIIOM CITy’)KeOHBIM moJiockeHreM (dacth 1 crtathu 204 YromoBHOTO KOjeKca
Poccuiickoit @enepanun).

Kommiaenc — oOecrnedeHue COOTBETCTBUSI JEATEIBHOCTH OpTraHU3allUU
TpeOOBaHMSIM,  HajaraéMblIM Ha  HEE  POCCHUUCKMM U  3apyOekKHBbIM
3aKOHOJIATEIHLCTBOM, HHBIMHU 00S3aTEILHBIMU U1l UCTIOJTHEHUS PETYIUPYIOIIIMHI
JIOKyMEHTaMH, a TakKe CO3/[aHhe B OpraHu3alid MEXaHW3MOB aHaJN3a,
BBISIBJICHUST W OIEHKH PHUCKOB KOPPYIIIMOHHO OMACHBIX cep MeATeTbHOCTH |
oOecrieueHre KOMITJICKCHOHN 3alTUThI OpPTaHU3aIiH.

2. HOPAAOK NHPOPMHUPOBAHMUSA PABOTHUKAMMN
PABOTOJATEJIA O CIYUYAAX CKJIOHEHHUSA UX K COBEPIIEHHUIO
KOPPYIIIMOHHBIX HAPYIIIEHUM

2.1. UudopmupoBanne o ¢daktax oOpamieHuss B LEISIX CKIOHEHHS K
COBEPILIECHUIO KOPPYNIMOHHBIX MPAaBOHAPYIIEHUN, 3a MCKJIIOYEHUEM CIIydaes,
KOrJa 1o JaHHBIM (akTam MpOBEAE€HAa WM TMPOBOJUTCS MPOBEPKA, SIBISAETCA
o0s13aHHOCTHIO paboTHuKa JJOVY.



2.2. Pabotnuku JOY  00s3aHbl  HE3aMEIMTENBHO  YBEAOMIISITH
paboromarens 000 Bcex ciaydasx oOpamieHuss K HEMYy KaKuX-TuOO JIHI] B IESIX
CKJIOHCHHS €T0 K COBEPIICHHUIO KOPPYIITHOHHBIX TTPABOHAPYIIICHHIA.

2.2. B cnyuae HaxoxneHus PabGoTHHWKa B KOMaHIWPOBKE, B OTIYCKE, BHE
pabouero Mecta OH 00s3aH YBEJOMHUTb palOOTOAATENsl HE3aMEIUTEIBHO C
MOMEHTa PUOBITUSI K MECTY pabOTHI.

2.3. YBenomieHue paboromarens o ¢hakTax oOpalieHus B EIX CKIOHCHUS
pabotHrukoB JIOY K COBEpLIEHUIO KOPPYHIMOHHBIX MPAaBOHApYyLIEHUH (nanee —
YBEJOMIICHHE)  OCYIIECTBJISIETCS ~ MUCbMEHHO, IyTeM  MepeJadyd  €ro
OTBETCTBEHHOMY JIMILY 32 peau3aliio aHTUKOPPYIIMOHHON MOJIUTUKU UITU TTyTEM
HaIpaBJICHUS TAKOTO YBEAOMIICHHUS T10 TOYTE.

2.4. llepedeHb CBEACHUH, MNOJJICKAIUX OTPAKEHUIO B YBEIOMIICHHUU
(ITpunosxenne Nel), momxeH coaepKaTh:

- (hamunmro, WMs, OTYECTBO, JOHKHOCTh, MECTO J>KHTEIbCTBA U TelehOoH
JIUIIA, HAIPABUBIIETO YBEAOMIICHHUE;

- ONHUCaHHE OOCTOSITENBCTB, MPH KOTOPHIX CTaJ0 HM3BECTHO O CIydasix
oOpamenust k pabotHuky JOY B CBA3M C HCHOJHEHUEM UM CIYKEOHBIX
00s3aHHOCTEM KaKUX-TMOO JHII B IEISIX CKIOHEHUS €ro K COBEPIICHHUIO
KOPPYIIIMOHHBIX MTpaBOHAPYIICHUH (J1aTa, MECTO, BpeMsl, IPyTUe yCIOBUSA);

- MOAPOOHBIE CBEACHUS O KOPPYMIIMOHHBIX TPABOHAPYIICHUSX, KOTOPHIS
JOJKEH OBLT ObI COBEPIIUTH PAOOTHUK IIKOJIBI 110 TPOChOE 0OPATHUBIIUXCS JIMII,

- BCE W3BECTHBIE CBeAeHUA O (U3UYECKOM (IOpUAUYECKOM) JIUIIE,
CKJIOHSIOIIEM K KOPPYIIIHOHHOMY ITPaBOHAPYIICHUIO;

- cnoco0 U OOCTOSTENhCTBA  CKJIOHEHUS] K  KOPPYHNUHUOHHOMY
MpaBOHAPYIICHUIO, a Takxke wuHdopmauioo 00 oTKaze (corjiiacuu) MPHUHSTH
MIPEIIOKEHHE JIUIA O COBEPIICHUH KOPPYMIIMOHHOTO MTPaBOHAPYIIICHUSI.

2.5. Bce yBemomieHus TOANIeKAT OOSA3aTENBHOM PETUCTPAIlUU B
cnenuanbHoM kypHane (IIpunoxenue Ne2), KOTOpbIA JOMKEH OBITH MPOIIUT U
MIPOHYMEPOBAH, a TAKXKE 3aBEPEH OTTUCKOM TE€UYaTH.

O06s3aHHOCTS 110 BeAieHUIo xKypHana B JIOY Bo3maraercs Ha OTBETCTBEHHOTO
3a peanu3alrio AHTUKOPPYMIIIHOHHON TTOJIUTUKH.

YIOJIHOMOYEHHOE  JIMIO, TPUHSBIIEE YBEIOMIJICHHE, IIOMHUMO  €T0
perucTpand B OKypHayie, o00s3aHO BbIJaTh pPaOOTHUKY HAMpPaBHUBIIEMY
YBEJIOMJICHUE, O]l POCIHUCH TAJIOH-YBEIOMJICHHE C yKa3aHWEM JaHHBIX O JIMIIE,
MPUHSBIIEM yBEJIOMIICHUE, JaTe U BPEMEHH €T0 MPUHSTHSI.

TanoH-yBeIOMJIEHME COCTOMT W3 JIByX 4acTeW: KOpemka TalloHa-
YBEIOMJICHHS U TaJIOHA-yBeqoMiIeHus (ipuioxenne Ne 1).

[Tocne 3amonmHEHUS  KOPEMIOK  TaJIOHA-YBEIOMJICHUSI  OCTaeTcs y
YIOJJHOMOYEHHOTO  JIMIla, a TaJIOH-YBEJIOMJIGHHE BpydaeTcs pabOTHHUKY,
HaIlpaBUBILIEMY YBEJIOMJICHHUE.

B cnyuae ecnu yBemomuieHHME TMOCTYNMHWIO IO TIOYTE, TalOH-YBEIOMJICHUE
HaIpaBisieTcs: paOOTHUKY, HAMPABHUBIIEMY yBEIOMIICHHE, TIO TOYTE 3aKa3HBIM
MTUCHEMOM.

OTka3z B perucTpamuy YBEIOMJICHHS, a TakKe HeBblJjaya TaJloHa-
YBEJIOMJICHHUSI HE IOMTYCKAETCH.



2.6. KouduaeHIMaaIpHOCTh TOJYYEHHBIX CBEJICHUM OOecreuynBaeTCs
paboTojiatesieM M OTBETCTBEHHBIM JIMIIOM 3a pead3alyi0 aHTUKOPPYNIIUOHHON
MTOJIMTHKH.

2.7. K paccMOTpeHUI0 aHOHUMHBIE YBEIOMJICHUST HE TIPHHUMAIOTCSL.

2.8. Opranuzamusi TPOBEPKH CBEICHUMN, COACPKAIIMXCS B TOCTYIMUBIIEM
YBEIIOMJIEHHH OCylecTBiIsseTcs Komuccuen mo nmpoTuBOAEHCTBUIO KOPPYIILUH, B
cooTBeTcTBUM ¢ TpeboBanusimu [lomoxkennst «O Komuccnu 1o mpoTHBOICHCTBHUIO
KOPPYIILIN.

3. MOPAJOK JEMCTBUM TIIPH BBISIBJEHUU ®AKTA
KOPPYIIIMOHHBIX TTPABOHAPYHIEHUW PABOTHHUKAMM IIPH
OCYIIECTBJIEHUH UMHU IMPO®PECCHUOHAJIBHOM
JESITEJIBHOCTH

3.1. Ilpn BosiBneHHHM (akTa, KOrga paOOTHUK TPU OCYIIECTBICHUH UM
po(EeCCUOHANBHON AEATENBHOCTH TPEOYeT MOJIyUeHHE MaTEepUaIbHON BBITOJIBI C
OoOy4Jaromuxcs, poauTene (3aKOHHBIX MPEICTaBUTENICH) HECOBEPIICHHOJIETHUX
oOy4Jarommxcs, HWHbIX (Quanyeckux JuOO0 IOPUIAMYECKUX JIUI SKCTPEHHO
CO3bIBAETCS] KOMUCCHSI IO IPOTUBOJICUCTBUIO KOPPYITLIUH.

3.2. CootBercTByIOIlee 3asBICHHWE pACCMATPUBACTCS Ha 3acelaHuu
KOMHUCCHH T10 POTUBOACHCTBUIO KOPPYIIIIHH.

3.3. 3acemanne KOMHUCCUU IO PACCMOTPEHUIO JAHHOTO (paKkTa HAa3HAYAETCS
CPOKOM HE MO3HEE JAHS CJIETYIOUIEr0 32 THEM BbISBIICHUA (paKTa.

3.4. 3asBneHre OOYyYAIOIIMXCSA, POIUTENCH (3aKOHHBIX MPEACTABUTEIICH)
HECOBEPIIICHHOJIETHUX 00YUYaIOIIUXCsl, UHBIX (PU3NYECKUX OO0 IOPUINIECCKUX JIUIL
o0 (akrax TpeOOBaHUS W WU TOJYYECHHS] MATEpPHAIbHOW BBIFOJbI PAOOTHUKOM
JOVY, peructpupyercs B criermanbHoM xypHaie (ITpunoxenne Ne2).

3.5. Tlo pe3ymbpraramM pacCMOTPEHHS 3asBIICHHS, KOMHCCHEH MPUHUMACTCS
pElIeHE O TPOBEICHUH CITY>KEOHOTO pacciieI0BaHus.

3.6. IlepeueHb cBeCHMM, TTOAJICIKAIITUX OTPAKCHUIO B 3asIBJIICHUM:

- (damunusi, UMs, OTYECTBO, JNOKHOCTh, MECTO KUTEILCTBA U TeJePOH
JM1A, HAMPABUBIIETO 3asBIICHHUE;

- OmHCaHue OOCTOATENbCTB, MPHU KOTOPHIX CTajJO0 HW3BECTHO O (akTe
TpeOOBAHMS WIIH MOJYYEHUS] MaTepUaIbHON BBITOJIbI paboTHHKOM J[OY;

- c11oco0 1 00CTOATETHLCTBA KOPPYIIIMOHHOTO TIPABOHAPYIIICHHUSI.

3.7. KoH}uaeHIMaIbHOCTh TOJYYEHHBIX CBEJICHHM oOecreunBaeTcs
paboTtonaTesnieM M OTBETCTBEHHBIM JIMLIOM 3a PEAM3ALUI0 aHTUKOPPYHIIMOHHOU
TTOJIATHKH.

3.8. K paccmoTpennio aHOHUMHBIE YBEOMIICHUS! HE TIPUHUMAIOTCS.

3.9. B cinywae mnpuBiedeHus K AUCIUIIMHAPHONW OTBETCTBEHHOCTH
paboTtHuka, ykazanHoro B m. 3.10. Hacrosmero IlomoskeHus, 000CHOBaHHOCTH
TAKOTO PEIICHUs] pacCMaTPUBACTCS HA 3acelaHWd KOMHUCCHUHU IO COOIIOJECHUIO
TpeOOBaHWI K CIYKEOHOMY TIOBEJECHUI0O U YPETYJIMPOBAHUIO KOHQIMKTA
unrepecos JJOVY.



3.11. MBAOY Ne 2 9 «TepeMok» NpUHUMAET Ha
cebs  myOnmuHOe  00s3aTeNbCTBO  COOOIIATh B COOTBETCTBYIOIIWE
NPaBOOXPAaHUTEIbHBIE OpPraHbl O CIy4asX COBEPUICHUS KOPPYMIIMOHHBIX
npaBoHapyuieHui, o kotopbix B IOV (pabotaukam JJOY) cTano u3BecTHO.

4. BAK/IIOYUTEJIBHBIE ITOJOXEHUSA

4.1. Hacrosimuii [Topsimok MOKeT ObITh MEPECMOTPEH Kak MO WHUIIUATHBE
pabOTHUKOB, TaKk W MO MHUIMATUBE pykoBojacTBa MBJIOY Ne29
«Tepemok».

4.2. B mnacrossmmii I[lopsmok MoryT OBITh BHECEHBI WM3MEHEHUS W
JIOTIOJTHEHUS, B COOTBETCTBUU C COOJIIOJICHUEM MPOIEAYPHI MPUHATHS JIOKATBHBIX
aKTOB, C Y4ETOM MHEHUS IEPBUYHON MTPOCOI03HON OpraHU3alluH.



[Tpunoxenue 1
K [TopsiaKy yBeJOMJICHHS TPECTABUTEINST HAHUMATEIIS
(paboronmarensi) o pakTax oOpalIeHHs B IEISIX CKIIOHCHUS

(¢b.m.0. yBenomures, OKHOCTh, HAUMEHOBAHUE CTPYKTYPHOT'O MOJIPA3ICIICHHU)

YBEJAOMJIEHUE

B cootBercTBUU co cTaThelt 9 DenepanbHOro 3akoHa Poccutickoit deneparuu ot 25.12.2008
N 273-®3 "O npoTtuBoaeicTBIH KOppynun" (aee - 3akoHa) s,

(pamunms, UMs1, OTYECTBO)
HACTOSIMM YBEIOMJISIIO 00 0OpaieHu KO MHE

(mara, BpeMs U MECTO)
rp.

(pammunus, UMs, OTYECTBO)
B IEJISIX CKJIOHCHUS MEHS K COBEPIIICHUIO KOPPYIIIMOHHBIX ICHCTBUI, a UMEHHO:

(B mpou3BOJILHOIN (popMe U3II0KUTH HH(POPMALIHIO 00 00CTOSATENBCTBAX

oOpallieHus B IENSIX CKIIOHEHUS K COBEPILEHUIO KOPPYNIIMOHHBIX AEHCTBUIA)

« » 20 1.
(moamuch)

YBenomiieHue 3aperucTpupoBaHO

B Kypnaiie perucrpannu
« » 20 r. N

(¢p.n.0., TOMKHOCTH OTBETCTBEHHOTO JTUIIA)



[Tpunoxenue 2

K [lopsiaKy yBeJOMIICHHUS IPEICTaBUTEIST HAHUMATEIIS
(paboronmarensi) o pakTax oOpalIeHHs B IEISIX CKIIOHCHUS
rOCYJapCTBEHHOTO CITY)KAaIlero

JKYPHAJI VUETA YBEJOMJIEHUI
0 ¢axTax oOpalleHus B IESIX CKIOHEHHS FOCYIapCTBEHHOI'O CIIYKAIEro K COBEPLICHUIO
KOPPYILIMOHHBIX IIPaBOHAPYILIECHUN

'YBemoMmiienue ®.1.0. 101KHOCTE JIHIIA, HanmeHnoBanue [[pumeuanue

Ne  [lara [MOJABLIETO YBEAOMIICHUE CTPYKTYPHOTO
[OAPA3ACIICHUS




